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Letter to Manager for nurses wishing to attend the AAACN 46th Annual (Virtual) Conference 2021
< Date > 
Dear < supervisor’s name >,

I would like to attend the American Academy of Ambulatory Care Nursing (AAACN) 2021 Annual Virtual Conference, April 8, 13 & 15. This is the only conference tailored specifically to ambulatory care and telehealth nurses. The conference will enable me to attend a number of education sessions that are directly applicable to my work and will allow me to network with a variety of ambulatory care nurses and colleagues from around the world. Many of the presentations are tailored to the < your practice area > practice area and give information on how to < list benefits to your responsibilities >. 
I am seeking sponsorship for the registration fee for the conference.

After reviewing the conference brochure, I have identified a number of education sessions which will allow me to gain knowledge and understanding about how we can improve our processes and enhance patient care. The presentations are facilitated by nationally known speakers presenting the latest information on topics pertinent to ambulatory care and telehealth nursing practice. I chose each of these presentations because it is directly related to an issue we are dealing with currently. Getting the information in a seminar format will greatly reduce the research time and costs the < your organization’s name > would normally incur in researching the topics. Incidentally, I have only listed some of the seminars that I will attend. 
< Insert the session descriptions which most apply to your responsibilities. > 
Here is the breakdown of conference costs:
· Early-Bird Pricing for 25 Contact Hour Package Only = $459 Member / $619 Regular (post-marked by March 18, 2021)

· 25 Contact Hours Package = $499 Member / $659 Regular (post-marked after March 18, 2021)
· 17 Contact Hours Package = $369 Member / $509 Regular 
· 10 Contact Hours Package = $219 Member / $289 Regular
·  Pre-Conference Pricing = $119 Member / $149 Regular (April 6, 2021, 1:00-4:00 pm EST)
The total cost associated with attending this conference is: <$xxxx>.

The opportunity for me to develop better contacts and gain knowledge in specific areas of < your profession > makes my attendance at the AAACN 2021 Annual Virtual Conference a wise investment, which will yield rich dividends for < name of your organization >.

Sincerely,
< your name here > 




